
POFM1331: Medical Terminology & Communications 

Credit Hours: 3 
Clock Hours: 40 / 40 / 0  

Students practice appropriate written and verbal forms of professional communication, such as letter forms, 
grammar, punctuation, and spelling. Students practice keyboarding to gain accuracy and speed and gain proficiency 
in medical terminology. Students are exposed to basic business mathematic concepts used in the office environment. 
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